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EMPLOYEE PRIVACY NOTICE

This privacy notice applies to potential employees, current employees, previous
employees, retired employees, subcontracted employees, temporary employees and
part time employees.

Foyle Food Group gather and process your personal information as the controller of
employees’ personal data in accordance with this privacy notice and in compliance
with the relevant data protection regulation and law.

Thus, demonstrating our firm commitment to privacy and to inform employees about
the information we process in connection with your employment.

This notice sets out what personal information we process, why we process it, with
whom it is shared and your rights under data protection laws.

Foyle Food Group is registered with the Information Commissioners Office under ICO
Registration number: ZA260637.

How do we use your information?

As your employer, we need to process certain information about you for employment
purposes, to perform our contract with you, to comply with our legal obligations, and
where necessary, to protect our legitimate business interests.

This includes processing your information to enable us to manage the employment
contract, our employment relationship with you effectively, lawfully and appropriately,
protect employees’ rights and interests, and protect our legal position in the event of
legal proceedings against the company.

Instances that your information may be gathered and processed includes during the
recruitment process, during our employment relationship and following the termination
of our employment relationship.

We use your personal data for the purposes it was collected for. However, in some
circumstances, we may further process your data if it is compatible with the original
purpose it was collected for.
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If we need to process your personal information for another purpose not compatible
with the original purpose, we will notify you with the legal basis it is processed under or
request your consent to do so.

We process your personal information for a number of reasons and rely on a
number of different legal bases for processing including:

To perform our contract of employment with you which may include processing:

e Pastemployment details, education and reference details as part of the
recruitment process.

e Bank details for purposes such as sending salary payment and expenses to your
account.

e Terms and conditions of your employment.

e Adjudication, court & tribunal information.

e Life assurance details.

e Performance reviews, appraisals and probation reviews.

e Disciplinary, bullying, harassment, grievance and complaints records.

e Timekeepingrecords.

e Pre-employment medicals, annual medicals, occupational health information,
referrals and reports

e todetermine suitability to work.

To comply with our legal obligations which may include processing:

e Accidentreports and health & safety investigations to comply with legislation.

e Pension details to comply with the relevant pensions acts.

e MATB1, parental leave, shared parental leave, paternity leave records and
adoption forms as part

e of legal obligation to do so.

e Payslips, P45/P46 and P60 records.

e Court/Jury service notices.

As part of our legitimate interests which may include processing:

e CCTV across all of our premises for the purposes of health and safety.
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e Work-related correspondence and other communication transmitted by you
through our computers and other communication equipment and through your
company user accounts.

e Forthe purpose of identification, we process biometric data. This is used to
control access to our premises and calculate pay due to you.

Special Category Data

Foyle Food Group may need to process sensitive personal information under Article 9 of
the GDPR and including:

e Trade union membership records on the basis of consent.

e Health information contained in pre-employment medicals, annual medicals,
occupational health information, referrals and reports, sickness records on the
basis of the assessment of the working capacity of you as an employee.

e Equal opportunity monitoring personal data which may include religion, health
data, sexual orientation and race. This information is collected voluntarily.

Criminal convictions data

Under certain circumstances, we may process information about criminal convictions.
This information will only be processed if it is necessary and appropriate given the
requirements of your job role.

How is your information shared?
Personal data is normally obtained directly from you. Your personal information may be
shared internally between departments when required to do so.

In some cases, your information may be disclosed to third parties, subcontractors,
agents and other organisations where it is necessary to do so or where there is a
legitimate interest to do so. We share the minimum amount of information necessary
for the purpose intended and ensure appropriate security is in place to protect your
personal information. Those which the data may be shared with includes:

e Recruitment agencies.

e Pension andinsurance providers.
e [T services providers.

e Accountancy practices.
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e Occupational health providers and practitioners.
e Revenue Commissioners.
e HMRC.

Will your information be transferred abroad?

We may transfer your personal data to other group companies within the EEA for
purposes connected with your employment or the management of the company’s
business.

How long do we keep your information?

Any personal data processed about you is retained only for as long as itis required. For
further information regarding retention periods, please refer to our retention policy
available on request from the Foyle Food Group DPO.

What happens if you do not provide us with your information?

In some cases, you may decline to provide us with your personal data. However, if we
believe that we require relevant information to effectively and properly manage our
employment relationship we may not be able to continue our employment relationship
with you if you decline to provide us with that personal data.

What are your rights under data protection law?
As a data subject you have a number of rights including:

Right of Access
You have the right to request access to and obtain copies of your personal data.

Right of Rectification

If you believe that we hold any incomplete or inaccurate data about you, you have the
right to ask us to correct and/or complete the information and we will strive to
update/correct it as quickly as possible; unless there is a valid reason for not doing so,
at which point you will be notified.

Right to withdraw consent
You have the right to withdraw consent if that was the legal basis for processing.
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Right to Erasure
You have the right to request the erasure of your personal data where there is no longer
any lawful basis for its continued processing.

Right to object to and restrict processing

You have the right to object to or restrict processing of your personal data if the
personal data was processed unlawfully, we have processed your data based on
legitimate interest which you dispute or where you do not want us to delete data.

Right to Portability

Where it is technically feasible to do so you have the right to request the transfer of an
electronic copy of your data to another party provided that the processing is carried out
by automated means and is based on consent.

Right to be informed about any automated decision-making
You have the right to be informed if we take any decisions about you based on
automated decision making.

Right to make a compliant to the supervisory authority.
The supervisory in the UK is the Information Commissioners Office (https://ico.org.uk)
and in Ireland the Data Protection Commission (https://dataprotection.ie)

Safeguarding Measures

Foyle Food Group take every reasonable measure and precaution to protect and secure
your personal data. We work hard to protect you and your information from
unauthorized access, alteration, disclosure or destruction and have several layers of
security measures in place including SSL, encryptions, pseudonymisation, practices,
restriction, IT authentication.

Further information
If you have any queries in relation to this data protection notice, orif you have
any concerns as to how your data is processed, please contact:

Data Protection Officer
GDPR@foylefoodgroup.com
Foyle Food Group

52 Doogary Rd.

Omagh BT79 0BQ.
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Review

This data protection notice will be reviewed from time to time to take into account

changes in the law and the experience of the notice in practice.
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